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Syllabus MA Pub&c Administration -

T e

(Anmxai Scheme)
Each Theory Paper 3 Hrs. duration 100 Marks
Dissertation / Thesis/
Survey Report/ Field
Work, 1f any. | 100 Marks
I. The number of papers and the maximum marks for each paper/
practical shall be shown in the syllabus for the subject concerned.
It will be necessary for a candidate to pass in the theory part as
well as in practical part (wherever prescribed) of a subject/paper
separately. |
2. A candidate for a pass at each of the Previous and the Fisal
Exammanons shall be required to obtain
(1) Atleast 36% marks 1n the aggregate of ail the paners pre-
scribed for the examination and
(i) Atleast 36% marks in practical(s) wherever prescribed at
~ the examination, provided that if a candidate fails to secure
atleast 25% marks 1n each individual paper at the
examination and also m the dissertation/Survey report/ Field
work, wherever prescribed, he shall be deemed to hawve
failed at the examination not withstanding his having
obtained the minimum percentage of marks required m the
aggregate for that examination. No division will bfféi&'&fd@d
at the Previous and the Final Examination. Division shall
be awarded at the end of the Final Examinaton on the
combined marks obtained at the previous and the Final
Examination taken together, as noted below:

of the aggregate marks take:

. .y .
Farst Dlﬂgpg 60 0/0 together of the Previous and
O M‘m Second Drvision 48% } e Final Examinations.
A
‘3:;». '?c» All the rest will be declared to have passed the exammation.
AN o Disseratior
U onn3s If a candidate clears any Paper(s) Practical(s) / Disserizuon
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o Syllabus M.A Public Admunistration

out his division the minimurm pass marks only viz. 25% (36% i
the case of practical) shall be taken into account in respect of
such Paper(s)/Practical(s)-Dissertation are cleared after the expiry
of the aforesaid pertod of three years; provided that m case
where a candidate required more than 25% marks in order to
reach the minimum aggregate as many marks out of those actually
secured by him will be taken into account as would enable him
to make up the deficiency m the requisite miminmm aggregate.
The Thesis/Dissertation/ Survey Report/ Field Work shall be
type-written and submitted in triplicate so as to reach the office
of the Registrar atleast 3 weeks before the commencement of
the theory examinations. Only such candidates shall be permit-
ted to offer Dissertation/ Field Work/ Survey Report/ Thesis (if
provided in the scheme of examination) in licu of a paper as
have secured atleast 55% marks in the aggregate of all the papers
prescribed for the previous exammation in the case of annual
scheme irrespective of the number of papers tn which a candidate
actually appeared at the exammation

N.B. Non-collegiate canaidate are not cligible to offer dissertzton as

per provisions of O.170-A.
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Syllabus M.A. Public Administration
M.A. PUBLIC ADMINISTRATION

There sirall be eight papers and any once paper i licu of viva-voce
under Group B at the M. A (Final) examination : Fach paper will be of three
hours duration and carry 100 marks. Out of nine papers, there shall be five
compulsory and out of which three will be offered in M.A. Previous and two
in MLA. Fmal. The four optional papers will be divided into two groups A
& B. Any one paper will be offered from Group A in M.A. Previous and
three papers from Group B in M.A. Final. Dissertation, if offered, shall be
permussible only in the final year.

M.A. Previous Examination
Compulsory papers :

Paper | © Administrative Theories and Management
Paper Ik . Comparative Public Administration
Paper I : Public Personnel Administration
Optional Papers - Group A : Any one out of the following :
[ \ . )
T Paper”” . Social Administration - >
1] Paper ', Administrative law. ﬂé@
o Paper = . Politics and Administratio

M A. Final Fxaminalion

There shall be two compulsory papers and three optional papers
1 be chosen out of Group B.
Compuisory papers

Paper 1V . Public Administration in India
Paper vV . Economic Policy and Administration
{ptional Paper» Group B« Any three of the following
Paner | . Development Adminustration
Caper H - Research Methodology and Statistics n
Public Administration
ERISTON Y - Indian Constitution
Paper 1V . Urban Local Administration
Paper V . Rural Local Administration
aner V] Admimistrative Thinkers
Paper Vi - State Administrative i Indha with special
pa\f)eacgni D Iasikand \;@Ti'
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M.A. PRE

ViOuUs

Compulsory Papers :
Paper I : Administrative Theorles and Management
3 Hrs. Durations 100 Marks

Note : The paper will contain nine questions having three questions
from each section. Candidates are required to attempt five questions in all
selecting at least one question from each section.

Section ‘A’

Public Administration as a Social Science. Development of
Dimwhne of Public Administration. Contemporary Approaches to the Sm-
of rublic Administration - Behavioural, Systems and Structural - functions!
Approaches. Its relation to Political Science, Economics, Sociology, Law
and Psychology.

Concepts of Formal Organisation. Unity of command, Chief Executive,
Division of Work, Hierarchy, Span of Control, Line and Staff with special
reference to the contributions of Gulick, Urwick and Mooney.

Section ‘B’

Scientific Management : Contributions of Tavior nnd Fayol Orga:.-
izational analysis - Chester Basmard.

Hawthorne Experiments - Concept of Informal Organisation.

iviotivation, Morale with special reference to the ”mmbuuons of Elton
Mayo, McGregor, Herzberg, Maslow.

Administrative Behaviour - Decision Makmg (H. Simaon).

| Section ‘C’ |

Concept of Management and its Techniques - Authority & Responsi-
buity, Leadership. Supervision and control, Co-ordination, Communication,
Public Relations, Centralisation Decentralisation.

Delegation, Participative Management, Group dynamics Modern Aics
to Management Automation - Cybemetics, PERT, P o

Core Readings :

Pffifner and Presthus : Poblic Administration

Sirnon, Smithburg & Thompson : Pablic Admmisiration

Felix A. Nigro : Modern Public Administvation T

Tilet Kempner and Mills : Management Thinkers R

Terry : Principles of Management o

Newman and Summer : Process of Management

McFarland | Management Principles and Practices

Hanika : New Thinking in Management

el UE ARl el W

10. McGregor : The Human Side of Enierpyise %NV/S\

11. Schodebek | Management System. \\ "S{{ar
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13wt e vt + Thes Y- Ry s SR Uf,,f; R
14, sraedt od myeved - vemaies R

D 0 W Ok W e

ApoR s



&

Syllabus M. A. Public Administration «

15. Nichlos Henry P.A. : Public Affairs (1995)
Subsidiary Readings :
Chester Barnard ;. The Functions of the Executive
M.P. Follet : Dynamic administration
March and Simon : Organisations
Albrow : Bureaucracy
. Ewzioni @ A Comparative Analysis of Complex Organisations
Gulick and Urwick : Papers on the Science of Administrations
William P. Sexton : Organisation Theories.
- William G. Scott : Organisation Theory : A Behavioural Analysis of
Management.
J9. John A. Seiler : A System Analysis in Organisation Behaviour
10. Schien : Organisational Psychology
11. Silverman : The Theory of Organisation
12. Grusky and Miller : The Sociology of Organisation
13. Katz and Kahn : The Social Psychology of Organisation
14. Argynis : Personality and Organisation
I5. Haire : Modern Organisation Theory
16. Litlefield and Rachel : Office and Administrative Management
17 James D.Gallagher : Management Information Systenis and the Computer
Aamerican Management Association.
L8. Greenwoced : Management and Organisation Behaviciral Theorles
19, Johnson, Kast and Rosenzwig : The Theory and Management of Systemn.
20. Kast and others : Organisation and Management : A Systems Approach.
21. Hodges, Bialley and Johnson : Management and Organisational Behaviour.
22. Reddin : Management Effectiveness.
23.Basset : Management Styles in Transition.
24 Likert : New Patterns of Management
25. Andrew M. Brown : Management by Objectives
26.J.W. Humble : Management by Objectives
27 Gerald Caiden : Dynamics of Public Admuinistration.
Journals
. Indian Journal of Public Administration, New Dellu.
Public Administration Review, U.S.A.
Public Administration, London.
Philippine Journal of Public AdxmmsiraLon Manila.
Canadian Journial of Pubhc Administration, Ottawa.
6. Administrative Change, Jaipur,
».B. : These journals will be found useful for other papers also.
Paper Il : Comparative Public Administration
3 Hrs. Durations 100 Maris
Note : The paper will contain nine questions having three QUCSUOHS
from cach section. Candidates are required to arempt five que mn all
selecting at least one question from eaghr<ection. 1
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v Syllabus M. A. Public Administration

Section ‘A’ |
Comparative Public Admmistration : Concept. Nature, Evolution, Scorx

and Significance. Theory building in comparative Public Admlmstrauon
Public Administration and Environment - Soc1a1 Economic, Cultural and
Political.

Approaches to the study of comparative Public administration,

[nstitutional, Behavioural, Systems, Structural - Functional, Ecological.
Section ‘B’

Max Weber’s Typology of Authority and Administrative systems with
particular reference to use of Ideal Type of Bureaucratic Model, Weber
Model and its utility and limitaticas in the context of Administratve systerr
of Third World.

Riggs typology of societies wﬁhparucular reference (¢ Prismatic Society,
Sala Model and Prismatic society Revisited.
Section ‘C’
Salient features of Administrative System of U.K., U.S.A. France,
China and Bangladesh - compansons with Indian syslem
Core Readings :
1. Willitam Siffin (ed.) Towards the Comparative Study oi Publi:
Administration.
2. Ferrel Heady and Sybil Stokes (eds.) : Papers-in Commnarative Public
Administration (1962), articles by Heady, Riggs & Diamant.
. Ferrel heady : Public Administration : A Comparative Perspective.
. Fred W. Riggs : Admunistration in Developing Countries.
HH. Gerth and C. Wnight Mills : Max Weber Essavs 1n Sociology
(Portons on Bureaucracy)
Edward Weidner (ed) : Development Administration in Asia,
- Fred W. Riggs (ed) : Frontiers of Development Adnunistration.
Herman Finer : Government of Greater European Powers.
Mackenzie and Grove : Central Administration in Britain.
10. U S. Government : Organisation manual (Latest edition)
11. Ferguson & McHenry : The American system of Govt. (Latest edition)
12. 3.0, SEdl : o ol TOTE
Subsidiary Readings :
1. Max Weber : Theory of Social and Economlc Organisation, edited by
Parsons and Henderson.
2. Reinbard Bendix : Max Weber : An Intellectual Portrait
3. Irving Swerdlow (ed.)": Development Administrauon
4 Guay Hathron, et. al. . Government & Politics 1 the Jnited States.
Paper II! : Public Personnel Administisiion |
3 Hrs. Durations 100 Moarks
Note : The paper will contain mine questions having three QL"SBUOHS
from each section. Candidates are reguired 10 atiernpt five quesrions in-4ll
selecting at least one question from each section. | \‘ 1
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Syllabus M.A. Public Administration <
| Section ‘A’

Conceptual : Bureaucracy : Its nature and concept, recent trends and
types of Bureaucracy with special reference to Morstein Marx. Developmen!
and significance of Public Services, Nature and scope of personnc!
administration, Human-Resource Managemeni. Neutrality of Civil Service.
Euucs in Public Services.

Section ‘B’

The following topics to be discussed with reference to India
Classification, Recruitmient, Union Public Service Commission, Salary,
Training, Promotion, conduct rules and Disciplinary Action, Machinery for
Negouation - Joint Consultative council-Comparision with Whitley councils,
Pobiucal Rights and Right to Strike, Retirement Benefits.

, Section ‘C’

The following topics to be discussed with reference to Uk, USA and

France : Classification, Recruitment, Training, Promotion, conduct Rules

and disciplinary Action, Machinery for Negotiation, Political Rights and
Right to Strike, Retirement Benefits.

Core Readings :

1. Finer : Theory and Practice of Modern Governmenm (Chapters yn Civil

Service)

2. 2N Gladden : Briush Civil Service - [ts Problein and Furure.

. O, Glenn Stahl : Public Personnel Administration
. V.M. Sinha : Personnel Administration.

. Maackenizie and Grove : Central Administration in Britain (Chap{ﬁrs on
Personnel Administration) '
F.w. Regr - FiE s

7. dt.eq. S ;- qdtarifa gemes
Subsidiary Readings :
. Shriram Maheshwan : Higher Civil Service in France
. Geoffrey K. Fry : The Changing Civil Service

- U.S. Government Manual

- Government of India : Central Pay Commission Reports

~Gavin Drewy & Tony Butcher : The Civil Service Today
 Government of France ; An Introduction to French Public Administranon
7. HMSO : Progress in the Next Steps Initiative
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10 « Syllabus M.A. Public Administration

R e ,
1’ Paper ¥ (Gr. A)) : Social Administration i

3 Hrs. Durations - 100 Mar

Note : The paper will contain nine questions having three questio
from each section. Candidates are required to attempt five questions in all
selecting of least one question from each section.

Section ‘A’

Concepts, Meaning, Nature, Scope, Principles and Significance of
Social Administratuon, Social Policy in India : Policy and problem
perspecuve for the Welfare of S.C., S.T., Women and Children. Social
Legislations in India : Its inadequacies and suggestions. Social Planning in
India : Social Development under various Five Year Plans, Problems and
Suggestions.

‘ Section ‘B’

Organisation : Social administration at the Central level Ministry of
Welfare, its composition and working, department of Women and child
Development. Central Social Welfare Boards, its composition, functions and
status. Social Administration at the State Level. State Social Welfare Advisory
Board, its composition and functions.

Section ‘C’°

Directorate of Social Welfare of Rajasthan. Social Administration at
district level. Role of significance and Probiems of social welfare. Role of
Voluntary Agencies and Non-Government Organiations i [nidia. Personne!
Systern for Social Administration at various levels. Need for the creation of

w7

Dy. Registrar
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Syllabus M. A. Public Adnunistration -

a special cadre of Social Administration. .
Problem of Social administration in India. Role of National comimission
for Women. National Commission on Human Rights and Commission for
Scheduled Castes and Scheduled Tribes. -
Readings
David C. Marsh : An Introduction to Social Work.
Frinedlander : Introduction to Social Welfare.
G.B. Sharma : Social Administration in India
T.N. Chaturvedi and Chandra Kholi (eds) Social Administration
Development and Change |
Reference Books : ’
1. India, Encyclopedia of Social Wor:k
2. Amernican Social Work Year Book. |
3. India. Committee on Plan Projects. Planning Commission Report of th
Study Team on Social Welfare and Welfare of Backward Classes. 196<
4. C.R. White : Public Welfare Administration.
5. T.H. Marshall : Social Policy
Jowrnals:
1. Indian Journal of Social Work
2. Indian Journal of Public Administration
3 Polincal Science Review.
4. Social Welfare.
 Paper B (Gr. A) Administrative Law
3 Hrs. Purations | 100 Marks

Note : The paper will confain mne questions having three questions
from each section. Candidates are required to aitempt five questions in ali
selecting at least one question from each seciion.

Section ‘A’

Public Law and Public Administration. Administrative Law—Its
meaning, nature and scope. Caunses for its growth.

Constitutional Foundations of Admindstrative Law.

(a) Rule of Law, (b) Separation of Powers

(c) Administrative Law and Constitutional law - their relationship.

Section ‘B’

* Droit Administration in France. '

Administrative Law Making : Delegated Legislation / Subordinaic
Legislation - Meaning, nature and canses for its development. Forms of
Delegated Legislation, Procedural safeguards and legislative control over
delegated legislation. Concept of sub-delegation.

Section ‘C’ |

Administrative Decision Making : Adwinisirative Triounals - Meaning
& Importance. Characteristics of Administrative Tribunals, Distinction
between Tribunal and Court. Principles of Natural Justice.

Administrative Discretion - Meaning, Deﬁmuon and Judicial Contre
over Discretion. , ., L@qﬁ
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Judicial Review of Administrafive Actions : Public Law Review -
Writs of Mandamus, Prohibition and certiorari.
Liability of Administration - Contractual and Tortuous.
Readings :
1. IP. Massey . Administrative Law.
C.X. Thakkar : Administrative Law (Eastern Book Co.)
Sir William Wade - Pubhc Law i n Britain and India (.M. Tripathia &
Co.), Bombay 1992.
Philip J. Cooper - Public Law and Public Administration.
Griffith and Street : Principles of Administrative Law
M.A. Fazal : Judicial Control of Administrative Action in India and
Pakistan.

B. Ganguly : Administrative Legislation i in Modern Law in India.

A P. Hassumani : Some Problems of Admimisteative Law in India.

M.C.J. Kagz : Indian Administrative Law.

10, 5.F. Sathe : Administrative law in India. |

11. M.P. Jain & S.N. Jain : Prnciples of Administrative law.

Subsidiary Readings:

HW.A. Wade : Administrative Law

Wade and Philips : Constitutional Law

D.C.M.A. Yardlv : Source Book of English Administrative Law

S.A. De Smith : Judicial Review of Adanmsimuve Action.

J.F. Garrm : Administrative Law. :

M. Sieghar : Government by Decree

C.J. Hamson : Executive Discretion and Fudicial Control

A, T, Markose : Judicial control of Adnnmstmﬁve law.

C.T. Garm : Concerning English Admims!

10. C.T. Garm : Delegated Legislation.

11. Bemard Schwartz : An Introduction to American Adrainistratve Law.

12. Indian Law Institute : Delegated Legislation in India

13. Bernard Schwartz : French Admxmmfe Law Cornmon Law World.

14. David Foulkes : Introduction to Administrative Law. :

Journals:

1. Quarterly Journal Published by the Indian Law Tnsttute

\__PAPER EP (Gr.A) : Politics and Admumstration

3 Hrs. Durations. , 100 Marks
Note : The paper will contain nine questions having three questions

from each section. Candidates are required to attempt frve questions in all

selecting at least one question from each section.

Section ‘A’

SR

ha
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Approaches to the study of pohitical sysiem, Systems approach. Strucrural §

- Functional approach. Salient ideas of Plmo. Arisiotle. Kautilaya and 5
Woodrow Wilson on political and admmipistrasive sysiems va &3
Section ‘B’ AT

The concept of political system with special refcitneeto the ideas @



Sytlabus M. A. Public Administration -

David Easton and Almond, Relationship between political and administrative
systems with special reference to the impact of pelitical parties and pressure
groups, political culture.

- Section ‘C’

Concept of Political Development. Factors influencing Political
Development - Concept of Administrative Development, Relationship
between Political and Administrative Development. ldeas o Michael Crozic:
Karl Marx & Robert Merton on Bureaucracy, concopt of Administrative
State. Public Opinion.

Core Books :

Almond and Coleman : Politics of Developing Area

H.V. Wiseman : Political System : Some. Sociological Approaches

Almond and Powell : Comparative Politics - A Developmental Approach:

Eckstein and Apter : Comparative Politics

M.J.M. Mackenzie : Politics and Social Science

J.C. Charlesworth : Contemporary Political Analvsis

Albrow : Bureaucracy

F'W. Riggs : Administration in Developing Countrics

Ferrel Heady and Sybil Stocks : Papers on Corparative Public

Administration

10. asr-ar vt - Fiftey & wearafies j%ﬁm

11. S.P. Verma : Modem Political Theory (English & Hindi)

12. Lucian W. Pye : ‘Aspects of Political Development

13. Sabine : History of Political Thought |

Subsidiary Readingsg :

1. Greald Caiden : Administrative Reforms

Merton et. al. : Readers in Bureaucracy

Brai Banti : Pohtwal and Admnistrative Development

Siffin : Toawrds the Comparative Study of Administration

Blau : The Dynamics of Bureancracy

Swerdlow : Development Administration - Concepts and Problems

Montgomery and Siffin : Approacheés to Political Development and

Change.

La Palombara : Bureaucracy and Political Development.

Crozier : The Bureaucratic Phenomenon

.Mouzelis : Organization and Bureaucracy

Finkle and Gable : Political Development & Sociil {hange

‘David Eastor : A System Analysis of Political Lifc

-David Easton : Political System : An Inquiry into the State of Polidicas

Science

14. Harv M. Johnson : Sociology—A Systematic Introduction

15. Davis and Lewis : Models of Political Systemns o | B\/&‘* \
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16. Holt and Turner : Comparative Research Methods /. b
Journals : 08'%23?‘1:2 o8
l. Indian Jourhal of Public Administration (New Dell | Myt 2
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Political Science Review (Jai

JAcizmm istrative Change (Jaipar mp;u) |

. Journal of the Parliamentary and Constiteti T

. Public Administrative Review w&) ations Studies (New Delhi)

W }J.) 2
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Dy. Registrar
(Academic)
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M.A. FINAL
COMPULSORY PAPERS :
Paper IV. Public Administration in ladis

3 Hrs. Durations | 100 Marks

Note : The paper will contain nire questions having three question:
from each section. Candidates are required to attempt five questions in ali
selectng at least one question from each section.

Section ‘4’
' Historical Background of Indian administration with special reference

to wfluence of British period. Salient features of Indian zdministration.

The Union executive - President. PM. and Council of Ministers.

The Organisation & Working of the Central Secretariat and the Cabinet

Secretariat. Ministry of Home Affairs and Ministry of Personnei Pension
and Public Grievances. '

Section ‘B’

The Major formas of Public sector Enterprises - Uenartment, Corpo-
raton and company.

Personnel administration - Classification of Indian Civil Services.
Recruitment and Training of All India Services.

Financial Administration - Role of Minisiry of Finance - Budget
Formulation. Enactment and Execution. Comptroller and Auditor General of
India. |

Section ‘'C’

Control over Administration—Parligmentary, Executive and judiciai
Redressal of citizens’ Grievances. g

Administrative Reforms with special reference to Administrative
Reforms Commission and Sarkaria Commission.

Core Readmgs :
1. Ashok Chanda : Indian Administration

2. K.V. Rao : Parliamentary Democracy in india
3. M.V. Pylee : Constitutional Govermment in Indiz
4. S.S. Khera : District Adminisiration i India

C P Bhambhri : Bureaucracy and Politics in India

C.P. Bhambhri : Public Administratton in [ndia

A.R.C. Reports on Citizens Grievances Machinery, Personps’
Administration, Planning Machinery, etc.

8. Parmatma Sharan : Public Administration in India
9. Avasthi & Avasthi : Public Administration ip India
WW X
—7 LakE®
ey
oY f; QAC‘{“‘;%

. Q
e v i‘“";"\f\\?ﬂ?‘
e



@
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10. 9.7, ol wd dtem. wml - uned e

11. S.R. Maheshwari : Indian Administration

12. Ramesh Arora & Rajni Goyal : Indian Public Administration
Subsidiary Readings :

D.D. Basu : Commentaries on the Constitution of India

D.K. Sen : Comparative Study of Indian Constitution

A R.C. Reports

Reports of the Parhamentary Comnuttee (New Delhi)
. H 1. yMl, yrRa | o 9

S.R. Maheshwari : Sate Governments in India
ournals :

Indian Journal of Public Administration (New Delhi)
Adnumstrative Change (Jaipur)
Journal of the Constitutional and Parhamentaxy Studies (New Delhi)
Lok Prashasan, Bhopal (M.P)
U 9 gHTE
The Administrator (Mussoorie)
Paper V : Economic Policy and Administration

3 Hrs. Durations 100 Marks

Note : The paper will contain nine questions having three guestions
from each section. Candidates are required to attempt five questions in all
selecting at least one question from each section.

Section ‘4’

Salient features of Developing Economics. The Role ni” Government in

Econoiiic Development. Nature and reasons of growing importance of

Economic planning in under developed regions of the world with particular
reference 1o India.

(a) The growth of the planning Idea.

(b) Machinery for Planning : Planning Commission. NDC.

(cO Process of Plan formulation and impleméntation.

(d) A brief survey of India’s five year plans. A account of their
achievements and failures.

N b D e e O B

Section ‘B’

P( anning in Rajasthan with special reference to planning Machienry
and planning process at Micro & Macro level. Planning process 1 the
context of Democratic Decentralisation. |

Impact of Planning on the Eco-Development in Rajasthan.

Administration, Problems related to implementation of plan.

Section ‘C’

Brief analysis of Industrial policy resolution and new Eco. Policy
resolution.,

Principle forms of QOrganisation of Public enterprises :

Depanments, Statutory corporaﬂon and joint stock companies, public
SeCtor COrporation.

Dy, p Nature, Computation, composition and probleis oi 2o Tﬂ;%ams.
o Co,... f




(1)

Adrunistrative problems relating to recruitment. Training and Industrial
relations in Public enterprises. Administrative problems related to resources
mobilisation disinvestment and privatization, parliamentary and Ministerial
contml'over public enterprises, Role of C.A.G. in financial control of Public
enterpnses.

Performance of Public enterprises in India and their impact on Economic
Development in India,

Core Readings : . |
I 5.8. Khera : Management and Control in Public enterprises

 Syllabus M.A. Public Administration

2. AH. Hanson : Management Problems of Public Enterprises

3. V.V. Ramanandhan : Control over Public Enterprises iz India

4. Administrative Reforms COMMISSION : Report on Public Sector
Undertaking,

5. S.8. Khera : Government in Business

6. D. Bright Singh : Economics of Development

7. Higgins : Economic Development

8. A. H. Hanson : The Process of Planning

9

. Administrative Reforms Commission Report on Planning
10.%0%. 37 W g G - A 8

Subsidiary Readings :

. N.N. Mallay : The Public Sector in India ,

2. Raj. K. Nigam (ed.) . Management of Public Sector in India
3. Jain Prakash : Arthik Niti Avam Prashasan

4. K.R. Gupta : Issues in Public Enterprise
5
6

—

. T.Ramaswami : Public Enterprise in India
. K.X. Khanna : Management of Public Sector
7. K.R. Gupta : Organization and Management
8. Pierre Bauchet : Economic Planning : The French Expernience
9. PE.D. : Economic Planning in France.
10. Loucks : Comparative Economic Systems
11. W. Arthur Lewis ; The Theory of Economic Planning
12. Meier : Leading Issues in Development Economics
13. Planning Commission : Various Plans of India
14. Report en District Planning : Gujrat State. |
~ Paper I (Gr. B) : Development Administration
3 Hrs. Durations 100 Ma;ks
Note : The paper will contain nine questions baving three questons
from each section. Candidates are required to attempt five questiens in all
selecting at least one question from each section.
| Section ‘A’ N
Development Administration : Meaning, paure, Smpc,' Sigmgcaucc,
Ecology of Development Administration. Polinical, Economic, Sm:xal :md*
Cultural Influences on Development Administragon and the mypact of
sdministrative system on political, economic, social, culteral =ng
technological change. Examples to be given from India. China sz{i[ Neoal,
o,
istrar
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Syllabus M.A. Public Administration +

| Section ‘B’
~ Features of the administrative systems in China, Nepal and Phil-
1ppines with specific reference to

(A) Role of Bureaucracy in Economic Development.

(B) Role of Bureaucracy in Social Change.

) . Section ‘C’
~ Sustainable Development, Environment and Development. Administra-
tion _of Development, Plans. Programmes and Projects. Responsive
Admunistration. People’s Participation in Development Process. This section

will focus on the Indian experience.
Core Readings : |

Faisal Al-Salem : The Ecology of Development Administration.
Fred, W. Riggs (ed.) : Frontiers of Development Administration.
Edward Weidner (ed.) : Development Administration.
iohn D. Montgomery & William J. Siffin : Approaches to Developmen!
Irving Swerdlow (ed.) : Development Administration in Asia
Edward Weidner (ed.) : Public Administration & Technical Assistance
Joseph La Palombara (ed.) : Bureaucracy and Political Development
Nimord Raphaeli : Readings in comparative Public Administratian
. Fred Riggs : Thailand : Modernization of Bureaucratie-Polity
10. William Siffin : Thai Bureaucracy -
11. R.S. Chauhan : The Political Development of Nepal
12. Gunnar Myrdal : Asian Drama
13.Fred Riggs : Administration in developing Countries
14. AR, Tyagl : The Civil 8arvice 1n 2 Developing Socicty
}5. V.A. Pai Panandikar : Personnel System-far Development Administration
16. dar et forra JATEA
Journals ;.
1. Indian Journal of Public Administration (New Delhi)
Administrattve Change (Jaipur)
Adminustrative Science Quarterly (USA)
Political Science Review (Vietnam)
Europe Review (Vietnam)
Chinese Journal of Public Administration
Paper II (Gr. B) : Research Methodology and

] Statistics in Publhic Administration
3 Hrs. Durations | 100 Marks

Note : The paper will contain nine questions having three questions
from ecach section. Candidates are required to attempt five questions in all
selecting at least one question from each section.

Section ‘A’

Research Methods : Subject and object of Methodology © Task and

Role of Research methodology in social sciences with special em ha%i;g
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The Scientific Method | Meaning and Definition of scientific methods;
Basic clements of scientific method deductive and inductive method.

Relationship of theory and fact—Theory building in Public
Administration. Concept law, theory and hypothesm their definitions and
relationship.

Section ‘B’

Narure of Scientific Social study :

The Research Design : Definition of the problc,m and formulation of
working hypothesis : Methods of collecting data : Use of Historical Data
Methods of field Observation; Questionnaires and Schedules; Types and
Technuques of Interviewing; Data Processing Cl %si‘}CaUO“, Tabulation
Preseritation, Content Analysis; Report Preparing, Case study method—its
role and significance in Public Administration.

Section ‘C’

Elementary Statistical Techniques :

Problems of Measurement in Social Research; Levels of Measure-
ment; Normal, Ordinal, Interval and Ratio Scales, Nature and Defimtion
of Statistics; Meaning of the Statistical Units; Variables; Frequency
Distributipn; Measures of Central Tendency; Quartiles, Measures of
Dispersion; Range, semi-Inter guartile Range. Mean Deviation, Standard
Deviatuon, Coefficient of Vanation. Skewness. Coefficient of Correlaton
—Pearson and Rank.

Sampling—Random, Stratified, Multi-Stage, Systematic, Cluster
Convenience, Judgement and Quta Samplmg

Core Readings :

1. ¥ A Kerlinger : The Foundaho‘ﬁs fBehamouml Research

2. Pauline V. Young : Scientific Social Surveys and Research (4th Edn.)
3. W.J. Goode & Paul H. Hatt : Methods in social Research

4. Moser & Kalton : Survey methods in Social Investigation

S Bernard S. Philips : Social research, Strategy and Tactics

6. Croxton and Cowden : Applied general Statitics

7. Simpson and Kafka : Basic Statistics

8. John H. Mueller and P. Schusesslier : Statistical Reasoning in Sociology
9. Hubert Blalock Jr. : Social Statistics

10. Wallis & Roberts : Statistics : A New Approach

11. Black & Champion : Social Research

Subsidiary Readings :

l. Weinberg and Schumaker : Statisdics—Axn Intuitrve— A pnroach

2. Anderson and Zeldith : A Basic Course in Staisucs U&}T )
3. Dennis J. Palumbo : Statistics in Political and Behavioural Science &
4. S. Milne : Concepts and Models in ‘Public Adminisuration Qf & O
5. R.S. Atthriya : Ten Case Studies in Research and Developraent. 73 53'54‘
6. Abraham Kaplan : The Conduct of Inquiry QA;@?;:«*‘;V?
7. Ackoff : Design of Social Research. &



Paper IIT" (Gr. B) : Iudian Constitution
3 Hrs. Durations | 100 Marks’
Note : The paper will contain nine questions having three questions
from each section. Candidates are required to attempt five questions i1 all
selecting at least one question from each section.
Section ‘A’
1. Development of Indian Constitution since 1858 with Special refercrnce
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the Prime Minister and the Council of Ministers.
4. Parliament : Lok Sabha and Rajya Sabha, composmon, powers and
Mutual Relationship.
Section ‘B’
5. Judicial system in India : Supreme court and High courts—
Organisation and Powers.
6. State Executive : Governor—Position, Powers and relationship with
the President, Chief Minister and the Council of Ministers.
7. State Legislature : Legislative Assembly and Legislative Council)
composiuon, powers and functions.
8. Union State Relations : Legislative. Financial and administzative.
Section ‘'’
9. Crvil Services under the Indian Constitution.
10. Emergency Provisions—External emergency, Internal emergency
and financial emergency.

11. Amendment Procedure of the Constitution.

Core Readings - .

M.P. Singh : Constitution of India

D.D. Basu : Constitutional Law of India

D.D. Basu : Constitution of India

T T9 ag - Rd F dfaue

Austn : Indian Constiition, Cormner Stone of the Nation

Pylee : Constitutional Government 1n India

Morris Jones : Indian Parliament at Work.

Palmer - Indian Political System.

A K. Desai : Soctal Background of National Movement in India
O G.N. Singh : Landmarks in Constitutional Development in India
11. K.V. Rao : Parliamentary Democracy i1 India.

12. w41, T - R "y

Subsidiary Readings

1. DK Sen : A Comparative Study of Indian Consutution

2. D.N. Bannerjee : Some Aspects of Indian Constitution.

?apef&((;r B) Urban Local Administration

3 Hrs. Durations 100 Wlarks

Note : The paper will contain nine questions having three questons
from each section. Candidates are required to attempt five questions in all
selecting al least one question from each section

Seciion ‘A’

The process of urbanization, urban growih and Metropolitanisation,
consequences of these on wurban environmenr. Urban services and
infrastructure. The significance and scope of urban Administration. Role of
urpan Local Government in the Mapagerment of urban nnv*robn;ﬁ)@; in e
context of 74th Constitutional Amendment. /\
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The structure and Pattern of urban local government in UK, USA and

France.
Section ‘B’

Municipal administration in India : The 74th Constitutional amendment
Act, 1992, Patterns-of urban Local Bodies viz. : Municipal corporations.
Municipal councils and Nagar Panchayats, and other units of urban
adminustration; Composition, structure. Functions and the Executive chtem
with Special reference to relanons between Elected and Appoinic
funcuonaries.

Decentralization of Municipal administration in large cities. The
Committee System Their Utility and Effectiveness.

Municipal Personnel System : Recruitment and Training.

Municipal finances : Revenue Structure, Inter government Fiscal

relations, State Finance commission and its role in enhancing Municipal
Fiscal capability.

Section ‘C’
Municipal corporations of Calcutta, Bombav and Delhi Urba
iDevelopment Authority; Urban Improvement. Trust. Reocne challenges an.

Major Problems of urban Administration,  relation-between urban local bodxu
and State Administration.

Reforms in Urban Local administration.
Core Readings :
1. R.L. Khanna : Municipal Government and administration
2. R. Argal : Municiapal government in India
3. Blaif : Local Self Government in America
4. Chapman : an introduction to French Local Government
Subsidiary Readings :

I A. Avasth : Municipal Government and Administration in India (Agra
Laxmi Narayan & Co.)

2. Mohit Bhattacharya : Essays in Urban Govt. (Calcutta World Press)
3. Mohit Bhattacharya : Management of Urban Government [ndia.

4. S.R. Nigam : Local Self government (Dethi, S. Chand & Co.)

5. S.K. Bhogle : Local Government in India

6. R. Argal : Municipal Government in India (Delhi, Vikas Publishers)
7. Rodney Jones : URBAN Politics in India (Delhi, Vikas Publishers)

20

D B. Rosenthal : The Limited Elite

9. Seeley : Local Government Explained

10. Mand & Wood : Local Government System

1. G. Richard : New Local Government System.

12. George S. Blair : Local Self Government in America

13 B Chapman : An Introduction of French Local Governmen

14. Humears : Local Governments thronehout the Worid. ’lr
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‘Q*Paper @ (Gr. B) : Rural Local ~\dmnmratxon
3 Hrs. Durations 100 Marks

Note : The paper will contain nine questlons having three questions
from each section. Candidates are required to attempt five questions in all
selecting at least one question from each section.

Section ‘A’

The History of Rural Local Government in India. The pattern and
Structure of rural Local government in India. The 73rd constitutional
Amendment in India. The concept of Panchayat Raj.

Panchayati Raj in India (with speeial refercnce to Rajasthan
Organisation, Structure, powers and Functions and the ¢xecutive system o!
Zila Parishad, Panchayat Samiti, Gram Panchayvat, Gram Sabha—their
iostututional relationship.

The concept of community Development, History, Objective, Human
Factors in Community Development.

| Section ‘B’

Panchayatt Raj as Agencies of Planning and development. The Position,
owners, Functions and relevance of district Development Officer. Block
Development Officer and Village Level Worker.

The Position, powers and functions of Zila Pramukh, Pradhan and
Sarpanch.

Recruitment, Training and Education of officials and non-officials in
Panchayati Raj.

Relationship of Panchayati Raj Institutions with Government Agencies
and Departments. ,

Section ‘C’

Some emerging trends in relationship of Political parties and Panchayat:

Raj. '
The Official and Non-Official relationship. The Urganisation anc
Working of Special Schemes like Integrated Rural Development Programmnie
(IRDP), Organisation and Functions of District Rural Development Agency
(DRDA).

State Control over Panchayati Raj Institutions.

Finances of Panchayati Raj Institutions; State Finance Commission and
its role in augmenting Panchayti Raj Finances. Emerging Trends and recent
Challenges before Rural Local Administration. The role of Panchayati Ra;
Institution in environment improvement.

Core Books

|, B.S. I{hanna : Panchyati Raj in India :"National Perspective and State
omdlfs New Delhi, Deep & Deep. 1994, P-431, Ks. 200/

2. S.S icenakshisundaram : Decentralisation in Developing Countries, New
Dejhi, concept Publishing Co., 1994, P-160, Rs. 250/

3. Balwant Rai Mehta Committee Report, 1937, g{st!‘&f
4. Ashok Mehta Cominittee Report, 1978. - Pac adCfm‘{a;a

-« ‘ CYS“Y. e



Syllabus M.A. Public Administration

5 Sadig Ali Committee Report, 1964.
6. State Finance Comunission Report
7. D.D. Basu : Introduction to the Constitution of India

8. Igbal Narain and P.C. Mathur : Panchayati Raj—Old Controls and new

Challenges.

M.A. Mutallib and M. A A. Khan : Theory of Local Government
10. Kuldeep Mathur : Bureaucratic Response to Development.
Subsidiary Readings :

1. S.C. Dube : India’s Changing Villages

2. Pai Panandikar : Personnel System in Development Admunistration
3. Madick : Development, Decentralisation and Democracy
Journals

. Indian Journal of Public Administration, N. Delhi.

2. Kurkshetra, N. Delhi
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Syllabus M. A. Public Administration *

}’leex I (Gr. B) : Administrative Thinkers
3 Hrs. Durations 100 Marks

Note : The paper will contain nine questions having three questions
from each section. Candidates are required to attempt five questions in all
selecting at least one question from each section.

Section ‘A’

Adrmrustratwe ldeas of Kautilaya. Henri Fayol and F. W. Taylor with
parucular reference to :

. Kautilaya :
(1) The machinery of Government
(1) Principle of Authority and Obedience
(1) Law & Order Administration
2. Henn Fayol
(1) Managenal Activities
(11) Principles of Organization
(111) Administrative Training
3. FW. Taylor
(1) The Analysis and Planning of Work Process
(11) The Scientific Management Movement
(111) Impact of Taylorism on Organization Theory
Section ‘B’ |
Administrative Ideas of Max Weber, Chester Barnard and Herbert
Simon with special reference to :
' 1. Max Weber
(1) Authority and Legitimacy
(13) Ideal Typical Model of Bureaucracy
2. Chester Barnard
(1) Organization as a consciously coordinated cooperative system
(i1) The Contribution - Satisfaction Equilibrium
(i11) Formal and Informal Organization
(iv) Authority and Responsibility
3. Herbert Simon
(1) Decision making as Heart of Administration
(i) Stages in Decision making process
(1i) Rationality in decision Making
(iv) Sausficings Vs. Optimizing man
(v) Concept of Administrative and Economic Man.
Sectinn 77
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2. Rensis Likert

(1) Supervisory Styles

(i1) Management Systems 1-4

(111) Organizational improvement

(iv) Managing Conflict

3. FW. Riggs

(1) Nature of Comparative Public Administration
(11) Ecology of Public administration

(111) Fused, prismatic and Diffracted Societies and Sala Model
(iv) Development Administration

(v) Prismatic Society revisited

Core Books :

F.W. Taylor : Scientific Management

Chester Barnard : The Functions of the Executive

Tilest. Kempner and Mils : Management Thinkers

Herbert Simon : Administrative Behaviour

Simon : The New Science of Management Decisions

March and Simon : Organisation

Riggs : Admunistration in Developing Countries

Riggs (Ed.) : Frontiers of Development Administration

Weldner (ed.) : Development Administration 1 Asia

(In items number 8 and 9 only the articles of Riggs have to be studied)

. S.S. Ali : Eminent Administrative thinkers

1. Marnna Pinto - Administrative Thinker

12, 9y ud 3= - WA M

Subsidiary Readings :

1. .Nicolos P. Mouzelis : Organization and Bureaucracy

2. Fermont E. East and James E. Rosenzwieg : Organization and
Management |

3. James March and Herbert Simon : Organization

4. Katz and Kahn : The Social Psychology of Organisation |

5. William G. Scott : Organization Theory - A Behavioural Analysis

6 Billy Hodge and Herbert Johnson : Management or Organizatic
Behaviour

7. Riggs : The Ecology of Public Administration

8 Riges - Thailand ;. Modernisation of Bureaucratic Pobity
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Paper 'SZE (Gr. B) : State Administration in India with Special
Reference to Rajasthan
3 Hrs. Durations 100 Marks

Note : The paper will comtain nine questions having three questions
from cach section. Candidates are required to attempt five questions in all
selecting at least one question from ¢ach section.

- ‘ Section ‘A’

Constitutional Structure of State Government : Position of States iu
Indian, Constitution, Governor, Chief Minister and Council of Ministers.

The Following topics will be studied with particular reference to
Rajasthan - Political, Economic and -Socio-cultural Ecology of State
Admunustration; Organisation of State Secretariat and its working; Cabinel
Secretanat; Role of Chief Secretary;, Patterns of Uepartment Structure;
Organisation and role of the Departments of Home:. Finance, Personnel.
Adminstrative Reforms; Qffice of Divisional Comumissioner : Postdating
Powers and Functions. :
| Section ‘B’

Organisation and Working of Special Schemes and Integrated Rural
Development Department; The Directorates and their position in State
Administration - Secgetariat - Directorate relationship; Organisation and role
of Directorates of College Education; Tourism and of Industries.

State Enterprises : Forms, Boards Control, Specific Studv of Ramcthon
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‘Syllabus M A. Pubb: Admingstration -
formulanon, Implementation, Monitoring and Coordination.
Pe;sonnel Administration : Reécruitment of Civil Services and the role

of RPSC, Training and Promotion, Rajasman Lml Semce ‘Appecllate
Tribunal.

Police Administration : Organisation and Workmg of Palice at State
and Distnict levels,

Removal of Public Gncvances Lok Ayukja Admmmtrdtwu Refornis
and mnovations in State Administration.
Subsidigry Readings :

I. Mohan Mukherji, (ed.) : Admnnstmtwe Innovauom tn Rajasthan

2. Mohan Mukerji : Non Story 'of a: Chief Secretary during Emergency. Et.
Cetra.

i, V.D. Sharma : Throagh Two Systems. .

4 gzt faw m am . aoemE § Usy W :
5. Meena Sogani : The Chief Secretary of Indis
6.

R M. Khandelwal. : State Level plan Administration in {ndia

7. Saush K. Batra : Legislative Comml aver Public Entcrprises
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